Melissa-Anne Cobbler 
100 Watt Street, Châteauguay, Québec, J6J 1P7 CANADA 
Phone: (450) 698-2520 ~ Mobile: (514) 715-9833 
Email: melissa.cobbler@gmail.com 

Monday, April 21st, 2008 
Joya Banerjee 
Program Coordinator 
Global Youth Coalition on HIV/AIDS (GYCA) 
307 West 8th Street, Suite 1805 
New York, New York 10018 USA 
Dear Ms. Banerjee, 
I am writing to express my great interest in the position of Program Coordinator posted on Idealist as of 
March 25th, 2008. The mission of the Global Youth Coalition on HIV/AIDS compliments my 
professional and personal beliefs in advocating for vulnerable groups infected and affected by HIV and 
AIDS to overcome traditional, linguistic, and gender-based barriers that affect one’s basic right to obtain 
equal access to healthcare. I believe my unique skills will be a great contribution to this position and am 
certain that if I were to be employed by the GYCA that together we would make a positive impact. 
In the last year and a half, I have been extremely fortunate to complete placements with two prominent 
institutions; the University of Namibia’s HIV/AIDS Coordination Unit (HCU) in junction with the 
University of Toronto’s Centre for International Health and the University of California, San 
Francisco’s AIDS Health Project (AHP). Both placements respectively, propelled me to take on new 
challenges such as co-supervising a group of 40 peer educators and providing weekly single-session HIV 
test counseling to gay men, women, youth, and people of color - all at the greatest risk for contracting 
sexually transmitted infections and HIV. Additionally, I have had the opportunity to co-facilitate 
trainings, assist with publications development, and act as a resource person for HIV and AIDS linked 
information.   
From reviewing my resume, you will note that I have over five years of extensive professional experience 
working with marginalized groups within community, education, and health-based organizations. 
Various work experiences, specifically the position as a teaching assistant at Concordia University, 
helped me solidify my commitment to working in the field of sexual health and in turn promote a sex- 

positive approach within my work. Furthermore, through obtaining a Bachelor of Arts degree in 
Political Science, I have become accustomed to making deadlines, coordinating tasks, and executing 
research. As a part of my employment and education history, the transitions that I have experienced 
have enhanced my ability to accomplish set goals, strengthened my work ethic, and most importantly 
taught me how to adapt to various cultural and work environments.   
Through my skills, level of education, and work experience, I am confident that my capabilities and 
long-term goals are in synch with the current position offered by the GYCA. Legally able to live and 
work within the United States, I would highly appreciate the opportunity to meet or talk with you and 
can be easily contacted by phone number 514-715-9833 or via email. Thank you for your review and 
consideration and I look forward to hearing from you shortly. 
Sincerely, 
Melissa-Anne Cobbler. 
Melissa-Anne Cobbler 
100 Watt Street, Châteauguay, Québec, J6J 1P7 CANADA 
Phone: (450) 698-2520 ~ Mobile: (514) 715-9833 
Email: melissa.cobbler@gmail.com 

SKILLS SUMMARY  Administrative: Highly experienced in producing thorough and well organized work; able to quickly 
understand organizational concepts; adept in obtaining detailed information for varied research 
assignments; skilled at coordinating various projects; skilled in producing and editing various 
curriculum and public relations materials. 
Facilitation: Significant experience as a facilitator for over 4 years; instructional experience within 
community –based, health, and education institutions; coordinated workshops around various socio- 

economic issues related to single-parenting, youth, and HIV/AIDS; highly experienced in team 
facilitating and being a liaison for workshop/class participants. 
Sexual Health & HIV/AIDS Field Work: Over 5-years combined volunteer and work experience 
within North America and Africa; advocacy experience for individuals infected and affected by 
HIV/AIDS; facilitation experience discussing sexual health and HIV/AIDS related information; 
proficient in counseling knowledge and experienced in working with at-risk groups; entry experience 
in teaching sexual health at the University level.  
Non-Profit Sector: Well experienced working within non-profit agencies; well-informed on polices 
relating to the non-profit sector; extensive work experience with vulnerable populations; vast 
knowledge of how socio-economic, political, and psycho-social issues affect disenfranchised groups; 
proficient in programme planning, programme reporting programme supervision and conducting risk 
assessments. 
EDUCATION 
B.A in Political Science                                        
Minor: Applied Human Sciences (equivalent to Social Work) 
GPA: 3.03 
Concordia University 
Montréal, Québec, Canada 
Course in Progress: Statistics I, Faculty of Sociology and Anthropology 
(1 May – 12 June, 2008) 
September 2000- 
August 2004 
Administrative Assistant/Non-Profit Coordinator 
Project Homeless Connect (San Francisco Department of Public 
Health) 
San Francisco, CA USA 
October 2006- 
June 2007 
• Assisted in maintaining professional relationship between the Office of Mayor Gavin 
Newsom and PHC. 
• Coordinated space needs for non-profit participants for each PHC event. 
• Designed various materials for the recruitment of volunteers and publicity of the 
organization. 
• Maintained daily office functions and managed financial information. 
• Provided executive-level administrative assistance to the Director and staff. 
• Transcribed various documents. 
Administrative Assistant  
The Black Community Resource Centre (BCRC)  
Montréal, Québec, Canada 
February 2005- 
June 2006 
EMPLOYMENT 
• Carried out research for the development of the organization. 
• Designed and produced resource manual; collaboration with Resource Coordinator. 
• Direct assistant to the Executive Director and Accountant. 
• Frontline receptionist; referred information and resources to community at large. 
• Provided basic administrative support and computed financial and office-related documents. 
Undergraduate Teaching Assistant/Course: Sexuality in Human 
Relations. 
Concordia University 
Montréal, Québec, Canada 
September 2004- 
December 2004 
• Assisted in editing class term papers.   
• Collaborated with professor in carrying out varied course assignments. 
• Direct liaison between professor and a class of 45 students. 
• Maintained and updated course website weekly with pertinent information relating to 
upcoming assignments and responses to class questions. 
• Supported students with inquiries related to course curriculum, course difficulties and 
personal matters. 
Program Facilitator  
Women on the Rise (WOR) 
Montréal, Québec, Canada 
December 2003-  
August 2004 
• Collaborated with early childhood educator to coordinate parent-child activities. 
• Designed and facilitated group workshops for single mothers based on needs and interests of 
members.     
• Identified and developed opportunities for greater membership.  
• Provided monthly reports to Program Manager. 
HIV/AIDS Knowledge Network Officer 
HIV/AIDS Coordination Unit: University of Namibia (UNAM) in 
junction with the University of Toronto (UofT). 
Windhoek, Namibia 
October 2007- 
March 2008 
• Acted as a programme assist and co-supervisor for the UNAM-ZAMANAWE Peer Education 
Project in collaboration with Programme Manager. 
• Acted as a resource person for members of UNAM in relation to HIV/AIDS information. 
• Aided in the planning of the 2008 UNAM/UofT Student Placement Program. 
• Assisted in maintaining the partnership between UNAM and U of T through 
videoconferencing. 
• Helped in various tasks carried out by the HIV/AIDS Coordination Unit. 
• Contributed to the Knowledge Network Newsletter linking other institutions in Nigeria, 
South Africa, Tanzania, Toronto, and Zambia. 
• Coordinated various workshops for Peer Education trainings and outreach activities. 
• Identified and submitted two (2) funding proposals on behalf of the HIV/AIDS 
Coordination Unit. US Embassy Self-Help Program and PEPFAR proposals respectively. 
Training Intern 
University of California, San Francisco - AIDS Health Project (AHP) 
San Francisco, CA USA 
July 2006- 
July 2007 
INTERNSHIPS 
• Aided in editing a new training curriculum geared for Community Outreach Workers. 
• Assisted in the preparation and organization of training materials and training sites. 
• Carried out detailed research through PubMed search engine for FOCUS and 
PERSPECTIVES publications.   
• Co-facilitated HIV training workshops in relation to HIV 101, diversity and counseling 
burnout. 
• Helped in formulating new placement objectives for incoming intern. 
• Provided weekly single-session HIV test counseling primarily to at-risk communities. 
• Researched socio-economic, psychosocial, legal and medical information related to 
HIV/AIDS. 
Research Assistant 
CJAD Talk Radio 800 – PASSIONS with Dr. Laurie Betito 
Montréal, Québec, Canada 
May 2002- 
September 2004 
• Researched sexually diverse topics for nightly radio talk show. 
• Wrote and edited detailed radio scripts based on specific sexual-based information. 
Committee Member  
Head & Hands – A Deux Mains/Team SENSE Committee 
Montréal, Québec, Canada 
January 2006- 
June 2006 
• Assisted in the production of a resource list and manual for future peer educators.  
• Co-wrote section on “Culture & Sexuality” for training curriculum. 
• Supported strategies for training high school peer advocates to provide sexual and 
reproductive health information. 
Facilitator - Department of Education and Prevention 
AIDS Community Care Montréal (ACCM) 
Montréal, Québec, Canada 
October 2004- 
June 2006 
VOLUNTEER  
EXPERIENCE 
• Co-facilitated sex positive and HIV 101 workshops for youths between the ages of 12-19. 
• Distributed public relation materials within Montréal Caribbean community for various 
workshops. 
• Utilized my position to promote workshops within the Montréal Caribbean community. 
Sexual Attitudes Reassessment (SAR)                     Certificate 
Concordia University 
Montréal, Québec, Canada 
September 2004 
PROFESSIONAL 
TRAINING 
• Assessed individual beliefs, attitudes and values regarding aspects of human sexuality. 
• Granted me the opportunity to provide basic sexual health training. 
COMPUTER SKILLS  
• Adobe – Proficient in converting documents to PDF files, familiar with Illustrator, InDeisgn, 
Photoshop and Dreamweaver. 
• Apple – Experienced with Filemaker Pro and all MS applications. 
• Knowledgeable in creating and maintaining web pages.  
• Microsoft – Skilled at using all MS applications including FrontPage and Publisher. 
• Typing speed of 45 w.p.m. 
LANGUAGES  Fluent in English & French – reading, writing and speaking. 
HOBBIES & 
INTERESTS 
Volunteerism, photography, reading, researching, networking, swimming and keeping up to date 
with various social issues related to sexual health and HIV and AIDS information (member of 
varied associations, journals and listservs.) 
  

